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PART II - Site Plan to Certificate of Occupancy

Site Plan Pre-application Meeting (optional)

Site Plan Submittal and Approval        
Approximately 2 months*

Bonds:                                  
- Entrance Permit Bond (VDOT)              

Approximately 1 week*                             
- Utility Performance Bond (DPU)           

Approximately 1 week*                             
- Erosion and Sediment Control Bond (DPW)  - 

Approximately 1 day*

Permits Issued Following Posting of Bonds:     
- Entrance Permit (VDOT)                  

- Utility Construction Permit (DPU)            
- Land Disturbance Permit (DPW)

Commercial Building Permit                 
(Building Inspections)                      

Subpermits: Electrical, Mechanical, Plumbing   
Approximately 30 days*                            

Sign Permit (Planning)  Approximately 1-2 weeks*   
Sewage Disposal/Water Supply Permit (Health) 

for properties using well/septic systems

Final Inspections (Various Departments)       
Landscaping Completion and Maintenance 

Bond (Planning)

Certificate of Occupancy

* Approximate time of process from submittal date.  These time periods will vary based on complexity 
of the project, completeness of the information submitted, preparation time for revised plans, and 
other factors.
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